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Opportunity

L.XIC

Jlocii sl diiig S a5 paill
Kuwait Investment Company

Kuwait Investment Company looking for a highly motivated and performance-driven individual
to become part of our growing team in the following roles:

B Assistant Manager - Wealth Management Department

R

i lifications:
Bachelor's Degree or master’s degree in MBA, Accounting, Finance, Economics or related field.
6-8 years of experience in the same or related field.
Proficiency in English & Arabic languages.

Main Duties & Responsibilities:

Assist in managing client relationships by supporting onboarding, account servicing, and reporting
Work with the VP on implementing client acquisition strategies and managing pipelines

Support preparation of investment proposals, portfolio performance reviews, and customized solutions
Ensure compliance with internal policies, regulatory requirements, and KIC standards

Supervise junior staff and coordinate with internal departments (Operations, Compliance, Research, etc.) to deliver
client solutions

Actively contributes to bringing in new clients and attracting fresh AUM to the department

Officer/Senior Officer - Wealth Management Department
Required Qualifications:

Bachelor’s Degree or master's degree in MBA, Accounting, Finance, Economics or related field.
1-5 years of experience in the same or related field.
Proficiency in English & Arabic languages.

Main Duties & Responsibilities:

Handle and review client onboarding documentation, ensuring completeness, accuracy, and compliance.

Support the preparation and review of investment proposals, portfolio performance reports, and client
presentations.

Coordinate with Operations, Compliance, and Research teams to ensure smooth and accurate execution of client
instructions.

Act as an escalation point for client servicing issues, ensuring timely and satisfactory resolution.

Maintain and update client databases, ensuring all records are accurate and ready for audit and reporting.
Assist in managing assigned client relationships, ensuring consistent follow-up and responsiveness.
Participate in periodic portfolio review meetings with clients and management.

Identify and refer new business opportunities and potential clients.

Support AUM growth through client retention and by identifying cross-selling opportunities.

Maintain compliance with KYC, AML, and regulatory requirements as per CMA and CBK guidelines.

Senior Officer - Settlements Department

R

i lifications:
Bachelor's Degree in Business Administration, Accounting, Finance or related field.
4-6 years of experience in the same or related field.
Proficiency in English & Arabic languages.

Main Duties & Responsibilities:

Ensure the preparation, input, verification and authorization of fund transfer instructions for Treasury, capital market,
Direct Investment, Loans, and administration Dept. to and from the Nostro accounts, to and from the custodian and
counterparties, (both internal and external) using the SWIFT system and online electronic banking system.

Ensure all the documents of authorized signatories for local, regional, and global banks are kept and maintained
as per the set policies. Also, direct and prepare all forms and documents for approval.

Prepare all forms and documents for approval of the authorized signatories of the company in accordance with
company policies

Coordinate and communicate with banks, financial institutions and competitive entities about opening of accounts
and with respect to conventions relating to the company’s trading and banking accounts.

Support in investigations in irregularities, outstanding account issues and disputes that may occur, to ensure
finding appropriate solutions.

Coordinate with the IT department to maintain and ensure that the system enhancements are implemented on
the system.

Coordinate with the internal and external auditors by providing the required documents and the necessary
information to complete the audit process.

Qualified applicants are kindly requested to register and submit their applications online, at:

https://www.kic.com.kw/Home/JobOpeningEn.aspx
The deadline for submitting applications is [30/01/2026].
Priority consideration will be given to Kuwaiti nationals.
Proficiency in English and Arabic languages.
Proficiency in Microsoft Applications.
Preference will be given to applicants in accordance with Civil Services Commission article (4) of 2001.
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