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JOB VACANY

A private financial institution is seeking a highly motivated and driven candidate to
join our team for the opportunities listed below:

B Junior Officer - Client Services Department

¢ Preferably a bachelor’s degree in Business Administration, finance, Accounting or any related field.
* Fresh graduate with up to one year's experience in the same or related field.

¢ Proficiency in English and Arabic languages.
* Proficiency in Microsoft Applications.

nsibiliti

Provide essential administrative support to departmental teams, including document management,
data entry, and record-keeping.
Assist in research activities and data analysis as required by the department. This may involve market
research, industry analysis, or other relevant tasks.
Prepare reports, summaries, and presentations based on research and data analysis for internal and

Interact with clients or customers as needed, addressing inquiries, providing information, and ensuring
excellent service delivery.

= Work collaboratively with team members and cross-functional teams to support various projects and
initiatives within the company.

e Support the business unit functions, assessing the ability and suitability of investment management

companies to manage funds.
s Actively participate in training programs and opportunities for personal and professional growth.
* Perform ad-hoc and other duties related to the job as assigned by management.

Applicants with the above qualifications, kindly register and apply online,
at: www.hirekw.info
* Last day for applying will be on 23/10/2025



https://www.aljarida.com/article/110890
https://www.aljarida.com/article/110889
https://www.aljarida.com/article/110888
https://www.aljarida.com/article/110887
https://www.aljarida.com/article/110853
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