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JOB VACANY

A private financial institution is seeking a highly motivated and driven candidate
to join our team for the opportunities listed below:

1- Officer —Services Administration Affairs

Required Qualifications:
Bachelor’s Degree in Business Administration or in any related field with 1-2 years of experience in the same or related
field.
Proficiency in English and Arabic languages.

Main Duties & Responsibilities:
- Executing purchasing operations, liaising with suppliers, assessing their performance, ensuring their adherence to
commitments, and applying quality standards in purchasing activities.
Engaging with companies to request and analyze various price offers to select the most suitable one.
Drafting and monitoring contracts to ensure compliance with their terms.
Preparing and issuing purchase orders, registering assets, and fulfilling departmental material and service
requirements.
Following up on invoices and payments to ensure accuracy.
Managing the renewal and issuance of licenses and documents through various ministries and agencies.
Performing archival duties, organizing, and preserving documents, and classifying them according to established
procedures.
Maintaining the public register, including recording, and tracking incoming and outgoing correspondence.
Assisting and supporting colleagues, and performing any tasks as needed based on work requirements.

2- System Analyst/ Programmer - Information Technology

Required Qualifications:
- Bachelor’s Degree in Computer Science or related field with 2-4 years of experience in the same or related field.
Proficiency in English and Arabic languages.
Proficiency in Microsoft Applications.
Having up to 2 years of experience in .Net Development using ASPNet framework.
Familiarity with C# language, HTML5 and CSS3.
Basic knowledge of Relational Database (RDBMS) and Structured Query Language (SQL) (Microsoft Database is a plus).
Basic knowledge of REST APl and Integrations Concepts.
A certification in .Net will add value.

Main Duties & Responsibilities:

- Willing to take challenges and learn new technologies and work with a team of professionals.
Perform coding, benchmark testing, debugging, diagnosing, and documenting utility programs, job control language,
macros, subroutines, and other software system control modules.
Modify and document program codes to correct errors or to enhance a program's capabilities.
Contribute to the planning, design, development, and deployment of new systems and enhancements to existing ones.
Carry out maintenance and upgrade of the systems when new patches or system upgrades are released by the vendor.
Monitor business requirements and translate them into IT requirements to proactively assess application development
needs and plans development accordingly.
Develop & maintain formal procedures to record & rectify resolution of user complaints in a consistent and
cost-effective manner,
Contribute to the identification of opportunities for continuous improvement of systems, processes, and practices while
considering international best practice, improvement of business processes, cost reduction, and productivity
improvement.
Identify limitations and deficiencies in existing systems and associated processes, procedures, and methods.

Applicants with above qualifications, kindly register and apply online, at: WWW.JOBSKW.INFO
Last day for applying will be on 30/06/2024.

Priority will be given to Kuwait Nationals.
Preference will be given to applicants in accordance with Civil Services Commission article (4) of 2001.
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